10 Month Employees
(School Term)

/

Less Than 7 Hours

8 minutes a day
added to schedules of
employees less than 7
hours (completed this

summer).

12 Month Employees

7 Hours Employees

All other 10 month
employees will work 25
hours and can choose
through:

e Weeks Aug 19-30

e Week March 23-27

e June 26, 2019
admin

e Or a combination of
above

v

v

Exception

No additional time
added to SAS

As well they can choose
not to work the days.

—Time Sheet

Log as:

e
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