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In the wake of the COVID-19 pandemic your Union has been forced to hold General Membership 

meetings through virtual means as we are currently not permitted to host in-person meetings.  As such 

we will using the “Zoom” platform to do this and have provided instructions below on how to register 

for and gain access to these meetings. 

STEP 1 

The Union President will send out an email at least one week prior to the meeting date that has the 

details on how to register for the Zoom meeting.  It will have the meeting details (i.e., date/time), as 

well as the clickable link to register.  

 

NOTE:  The Union President will also post the above noted information on the Union’s Facebook page 

the same day as the e-mail is sent. 
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The Union will also post the Agenda on the Union’s website at least the day prior to the meeting and 

there will be a clickable link to register there.  

 

STEP 2 

When you click on the link, you will be redirected to the following page and you must complete all the 

fields with an asterisk and then click “Register”. 
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STEP 3 

You will then receive a confirmation e-mail, DO NOT lose this email, as it has the link to Join the 

meeting. 

 

STEP 4 

When you click on that link you will be redirected to the “Zoom” webpage & click “Open Zoom 

Meetings” 
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STEP 5 

You will then get a pop-up screen & you should test your “Computer Audio”, just to make sure it is 

working correctly.  

 

STEP 6 

You will then get another pop-up asking if you want to “Join with Video” or “Join without Video”, the 

choice is yours as we realize members may not be comfortable being on camera.  

 

STEP 7 

The final pop-up will appear, and you will need to wait patiently until let into the meeting. 
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STEP 8 

Once you have been admitted to the meeting the following screen will appear and you will have options 

to layout the view, use the chat feature, mute, etc. 

 

When the meeting is over, or if you can no longer participate you will need to click on the “Leave” icon 

and then you will need to click the “x” in the top right-hand corner of the screen to close the screen.   

This entire process will need to be completed for joining future meetings. 

 

IMPORTANT: Members who have any questions or concerns can reach out in the following ways: 

E-mail: unionoffice@cupe411.ca 

Office Phone: 604-392-1411 

President Cell Phone: 604-316-9923 (call or text) 

mailto:unionoffice@cupe411.ca

